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TEXTBOOK ORDERS

ENTIRE PROCESS WORKFLOW

Instructions to submit a textbook order

Go to your hawaii.edu email to find your personalized link.

a. Sender = University of Hawaii
Manoa Bookstore hawaii-manoa@verbasoftware.com
subject line = Manoa Bookstore:

Your personalized textbook order link
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Manoa Bookstore: Your personalized textbook order link
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Your Personalized Link

Click the “View Adoptions” link
found in the email. It will take you
to the textbook order platform.

View Adoplions

Manalo.

In the top-right corner use the
drop-down menu to select the
term you want to work on.

SPRING 2021
MATH 480

Click on the course you would like
to work on. If multiple sections
offered for course, can merge or
split as needed.

& MERGE OR SPUIT SECTIONS
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To add materials use:

a- llcopy AnOther [ECTED MATTRMALS | COMY ANOTHLR ADOPTION
Adoption” tab to copy . =:|Mm B
from another term/course.

Click“Add to Adoption” < PETH 80 SUBRZION, VL (L4488

(black button), answer
the required questions,
then click “Add to
Adoption” (green
button)

b. “Add Materials” tab search by ISBN, author, or title.
Can also manually add material.
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6. Once all materials are added, click “Mark Reviewed”
button in top-right corner. Then click “Complete
Status Change”

COURSE ACTIONS =
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Yoarre abwout 1o change this section group's status
froam Incomphete (o reviewsd. After doing this, the
foiliowing grougrs will e able 1o make changes:

* APPROVERS

® CANCEL AND EXIT + COMPLETE STATUS CHANGE

7. Textbook order has moved on to Bookstore for
approval and ordering. (Note: two green dots above
section)
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